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Steps To Request Your Final Transcript – Class of 2020 
Once you have completed your Graduation Survey with your final destination school, you are all set! 

 
Step 1: Log into Naviance Student 
 
Step 2: Click ‘About Me’ and then ‘My Surveys’ 

 
 
Step 3: Click on ‘Surveys Not Started’ 

 
 

Step 4: Complete the ‘Graduation Survey’ 
 

 

 
 

Remember, your final transcript 
cannot be sent until trimester 3 

grades are posted. This typically 
takes a couple weeks from the 
end of the school year. You can 

submit your senior survey through 
June 30 and use this as your way 

to request your final transcript 
until this time.  



 

Spring Lake Park High School  /  Requesting Final Transcripts – Class of 2020  

Steps To Request Your Final Transcript After June 25 – Class of 2020 
After this date, students are considered official alumni of SLPHS. Please follow the steps below:  

 
Step 1: Create your Parchment account 
Step 2: Visit the link here for full instructions on how to order your transcript: 
https://www.springlakeparkschools.org/high-school/student-life/student-support-
services/transcript-request 
 

 
 
 
If you have questions, please call or email one of the following staff members: 
 
Michelle Johnson    Angela Nelson (Español) 
Administrative Assistant  Student Services Office Assistant 
763.600.5102    763.600.5130 
mjohn2@district16.org   anelso@district16.org 
 


